
THE PARISH OF CENTRAL EXETER 

GUIDELINES FOR THE SHARED USE OF ST STEPHEN'S 
We are pleased to share St Stephen's with you and hope that you have a very successful event. 

 Please remember that it is a church and not a church hall; please respect this by ensuring that: 

The sanctuary and communion table remain undisturbed during your event, also that church notices, displays and 
the touch screen are not obscured/disturbed. 

A member of the St Stephen's greeting team will meet you on your arrival and will show you the available facilities. 
However there will be no church staff remaining in attendance, therefore: 

You will be fully responsible for the conduct of your event, which includes putting out and away any tables and 
chairs you require for your event. Organisers are required to take all reasonable precautions to ensure the safety 
of their visitors.  Please make sure all your helpers are aware of these guidelines.  Thank you. 

1. General Guidance 

 We welcome charitable and community organisations, recognised by the PCC within their guidelines, wishing 
to inform visitors about their work, to recruit members and to raise funds. 

 The surplus raised by the event must be donated to a known charity as advertised. 
 No charge (or suggested donation) may be required of persons entering the church.  
 Organisers of concerts may sell tickets, programmes, and/or request a retiring collection; but again, the 

proceeds must be donated to a named charity. 

2. Safety Precautions 

 A copy of the Parish Health and Safety Policy is in the Information Book in the servery.  The Parish has Public 
Liability Insurance: should you need to take out further insurance that is your responsibility. 

 Please ensure that you are familiar with the location of the fire extinguishers in the church, one of which is in 
the servery and the other in the middle cupboard on the east wall. 

 Any accidents should be recorded in the Accident Register, kept in the servery. 
 Please bring your own first-aid kit as we are unable to guarantee availability. 
 A list of emergency contacts is in the information book in the servery.  The St Stephen’s House telephone 

number (Princesshay Security) is on the back of the servery door.   
 Please ensure that your event is adequately staffed. 
 You are asked to be especially vigilant concerning the safety and well-being of children and vulnerable  

adults attending your event.  
 There is a ramped entrance for wheel chair users. 

3. Sale of Produce/Goods 

 Refreshments may be served and items specifically made or donated may be sold. 
 The law does not permit the sale of mains electrical equipment.  
 Other items (especially children's toys) should be checked to eliminate any which could be dangerous.  
 We ask you not to hold raffles or sell second-hand clothing of any kind. 

4. Use of the Servery 

 Please read the General Food Hygiene and Working Practices notices in the information book. You should 
note there are no facilities for the preparation of hot food.  There is hot water for drinks and washing up and 
there are ample supplies of crockery and cutlery. You will need to bring your own food and drink provisions 
and also washing-up liquid, hand-wash soap, anti-bacterial spray, tea and hand towels, and a plastic bin 
liner. 

5. After Use 

 Please leave the church as you find it.  As the church has no refuse collection facility, it is important you 
take all rubbish away with you. Before you leave please ensure that, where you have turned on 
lights/heaters, they are switched off. You will have received advice about locking up. 

You are always welcome to our services and other church functions; the times of the various services are displayed 
in the church.  Additional information on services and use of the church may be obtained from: Mary Keaney,          

1 Fairview Terrace, Pinhoe, Exeter EX1 3SQ  Tel: 07856848121  Email ststephens.bookings04@gmail.com 

The church does not have a toilet but there are public toilets open during the day in nearby in Catherine Square. 


